


 

 

 

 

 

23 January 2025 

  

Dear Dr. Hugo W L MAK, 

  

Notification of AEE Fellowship Award 

On behalf of the Academy of Education Excellence, we are delighted to inform you that you have been 

awarded the title of Junior Fellow under the Academy of Education Excellence (AEE).  

  

Your fellowship will commence on 24 January 2025 and will extend until 23 January 2028. During this 

period, you will have the opportunity to engage in sharing and enhancing teaching excellence, thereby 

contributing to our academic community in various ways—for example, by hosting workshops, participating 

in seminars, or writing newsletter articles. 

  

As you embark on this exciting journey, we would like to highlight the importance of maintaining good 

standing throughout your fellowship. We strongly encourage you to actively engage in your professional 

development. This commitment not only enhances your experience but also positions you for potential renewal 

or advancement to the next level of fellowship in the future.  

  

Congratulations on this remarkable achievement. We look forward to your contributions and are excited to 

welcome you to the AEE.  

  

Kind regards,  

 

Sean McMinn  
Director, Centre for Education Innovation 

  

cc. Prof. Jimmy FUNG, Associate Provost (Teaching & Learning) 

Prof. Yung Hou WONG, Dean, School of Science 

Prof. Kun XU, Head, Department of Mathematics 



Outlook

Result of the CUHK Internationalisation Faculty Mobility Scheme (Outbound) 2025

From OAL Mobility Scheme <mobilityscheme@cuhk.edu.hk>
Date Thu 11/28/2024 7:47 PM
To Hugo Wai Leung Mak (PMA) <hugowlmak@cuhk.edu.hk>
Cc Jun Zou (PMA) <zou@math.cuhk.edu.hk>; Olivia Kwok (OAL) <oliviakwok@cuhk.edu.hk>

3 attachments (698 KB)
Letter_of_Offer_IFMS_2025_Outbound_Dr_Hugo_Mak.pdf; Declaration_of_Acceptance_IFMS_2025_Outbound.doc; Appendix
1_Guidelines for Flight and Accommodation Reservation and Reimbursement of Expenses.pdf;

Dear Dr. Mak
 
Congratulations! You have been selected to receive the CUHK Internationalisation Faculty Mobility
Scheme (Outbound) 2025 award. Attached please find the Letter of Offer for your information. Please
sign the Declaration of Acceptance Form and return it to the Office of Academic Links (OAL) by replying
to this e-mail on or before 6 December 2024.
 
 
Please find a soft reminder of the following items about the visit:
 
Prior to your visit
Please send a copy of your flight itinerary with approved academic leave form to Ms. Ching Yee Lai of
OAL (chingyee@cuhk.edu.hk) before confirming the booking, regardless of its amount and the method
of purchase. The procedures for flight and accommodation reservation and reimbursement of the
expenses are set out in Appendix 1 as attached. Here are some key points for your reference: 
 
1. Flight booking can be made either through one of the CUHK’s appointed travel agents (ATAs) or via
online portals (e.g., online travel agents or airline portals).

The following table summarises the procurement procedures made through ATAs: 
Up to HK$30,000 Between HK$30,001 and HK$150,000
No price comparison required for purchases
made with ATAs. Some of the ATAs, as listed
in Appendix 1, require a Purchase Order (PO)
or PO number for order confirmation. Please
pass the quotation to OAL for the application
of PO.

Min. 2 competitive written quotations are required
for air tickets. At least one quotation must be
obtained from ATAs or online travel/airline portals.
Please pass the quotation to OAL for application
of the Expenditure Application (EA) and the
application of PO.

 
The following table summarises the procurement procedures made through online portals: 

Up to HK$30,000 Between HK$30,001 and HK$150,000
No price comparison required for direct
purchases made with online travel/airline
portals.

Min. 2 competitive written quotations are required
for air tickets and accommodation. At least one
quotation must be obtained from ATAs or online
travel/airline portals. Please pass the quotation to
OAL for the EA application.
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2. Please be reminded to choose the lowest airfare available for the same flight within economy class or
instruct the travel agents to expand their search with more airlines for the provision of cheaper tickets.
 
3. During the visit, you will be covered under the University’s Group Travel Insurance (Staff) scheme.
You are advised to consider purchasing additional travel insurance for personal activities or
periods/activities not covered by the scheme, as well as your own health and hospitalisation insurance.
 
During your visit
As an awardee of the captioned scheme, you are invited to promote graduate opportunities at CUHK
and the Hong Kong PhD Fellowship Scheme (HKPFS) to your host institution through appropriate
means, which may include but not limited to, showing a video, making a presentation and sharing of
publicity leaflets to the host institution. OAL will send one set of the promotional materials to you. It
would be much appreciated if you could share these materials with your collaborator at the host
institution for further dissemination. Please also kindly include details of the activities undertaken to
promote such opportunities to the host institution in your post-visit report.
 
After your visit
Please submit an online post-visit report endorsed by the relevant unit head(s) at CUHK and
documentation for reimbursement claims to OAL within 30 days upon completion of your visit.
 
Should you have any questions, please do not hesitate to contact Ms. Olivia Kwok of OAL on 3943-1315
or oliviakwok@cuhk.edu.hk. We wish you a fruitful visit.
 
 
Best Regards,
Office of Academic Links
 

 
Room 1303, 13/F Yasumoto International Academic Park, The Chinese University of Hong Kong, Shatin, N.T., Hong Kong SAR
T +852-3943-7037 | E mobilityscheme@cuhk.edu.hk
www.oal.cuhk.edu.hk | Instagram | X | YouTube | LinkedIn

30/03/2025, 22:46 Mail - Hugo Wai Leung Mak (PMA) - Outlook

https://outlook.office.com/mail/inbox/id/AAQkADY0YzE4MzFiLWVkMmEtNDBlOS1hNzU0LTAyNzUxZjZjYzQ4MQAQADV%2BQShkMk48gfXFHnmTjG… 2/2

https://cerg1.ugc.edu.hk/hkpfs/index.html
https://cloud.itsc.cuhk.edu.hk/webform/view.php?id=1993903
mailto:oliviakwok@cuhk.edu.hk
mailto:mobilityscheme@cuhk.edu.hk
http://www.oal.cuhk.edu.hk/
https://www.instagram.com/cuhkoal/
https://www.instagram.com/cuhkoal/
https://twitter.com/cuhkglobal
https://www.youtube.com/channel/UCo4UDsoqP5IdReUQIj08rxg
https://www.youtube.com/channel/UCo4UDsoqP5IdReUQIj08rxg
https://www.linkedin.com/company/cuhk-global/



